
Presenter Notes
Presentation Notes
Click on Supplier Management – Tier 4 User can only make suppliers available for mutual aid



Presenter Notes
Presentation Notes
Identify and click on the supplier you want to give access to another ESS Team through mutual aid – use search feature if you have many suppliers



Presenter Notes
Presentation Notes
Click on the ‘Edit Supplier Details’ button



Presenter Notes
Presentation Notes
Under ‘Mutual Aid’ search for either the ESS Team Name or Community that you want to share  this supplier with via mutual aid



Presenter Notes
Presentation Notes
Make sure to click on the ‘drop down’ list of options after you’ve searched for the team.



Presenter Notes
Presentation Notes
After clicking on the drop down for the ESS Team or Community, you will need to click on the circle to the left of the team name and then click on the ‘Add this ESS Team’



Presenter Notes
Presentation Notes
Mutual Aid has now been activated, the mutual aid column will change to ‘Yes’



Presenter Notes
Presentation Notes
If you click on the supplier again, under mutual aid you will see what ESS Team is a Mutual Aid Recipient, when they were provided with access to the supplier via mutual aid, and a ‘rescind supplier’ button which if clicked will rescind mutual aid access
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